
Special Event Details and Contract

Event Date________________________  Venue___________________________________

Event Sponsor/Host___________________________________________________________

Phone___________________________________ Email_______________________________

Start Time____________________End Time__________________Guest Count_________

Event Description_____________________________________________________________

______________________________________________________________________________

Additional Services requested: (Tables, chairs, linens, flowers, cutlery, plates, 
glassware, bar, bartender, servers, coffee, drink station)________________________

______________________________________________________________________________

______________________________________________________________________________

Special Requirements_________________________________________________________

Food Allergies/Intolerances___________________________________________________

$200 Deposit Received to secure event?________ Balance Due_________________

Final Payment Source: Cardholder’s Name____________________________________

Card Number______________________________Expiration Date___________________

CVC /code______Zip Code_______________

__________________________________  ____________________________________
Sponsor/Host Signature    4&20 Signature

Date________________    Date____________________
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